
3) The system should now have          symbol, click on          , then click profile.

2025 Convention Proposal Instructions

1) Go to our website www.nfaonline.org and click on “login” on the top right corner. 

2) Login - If you have difficulties remembering or resetting your password please
contact Mily Harrod, at mharrod@nfaonline.org.

Type in login
information



4) You should be in your NFA portal now. Click "Events & Proposals.” Click "2025
Convention Proposal Application.”
*Tip: If your portal does not load, try clearing your cache and cookies from your browser
and then try steps 1-3 once more.*
*Tip: If you do not see “2025 Convention Proposal Application”, that means you are not an
active member. Please renew your membership in your portal before continuing.*

5) Click "2025 Convention Proposal Application" to access the application form. You can
view your past submitted proposals under "View Past Proposals.”

6) Read through the application instructions on our website before filling it out. You cannot
save and keep working on the application later, you must fill out all fields, and you will be
timed out for inactivity. 
*Tip: There is a PDF sample will all of the application fields you can download here.*

https://www.nfaonline.org/convention/2025-convention/call-for-proposals


7) There are some additional notes/instructions if you hover over the blue comment box. 

8) Once all the required fields are filled in, hit "Preview.”

9) If your application is good to go, hit "save to submit your proposal.” 



11) You should have received an automatic confirmation email. If you did not, please email
Mily Harrod at mharrod@nfaonline.org

10) You will get a pop up, then hit “Go Home.”

12) You are done!! Again, if you have any issues, questions, or need confirmation, please
email Membership Manager, Mily Harrod, at mharrod@nfaonline.org.


